
 
 
                     

 
Background Information on Setting Up a Google Account:  When you set up a Google Account it 
can be used for all of the Google Applications.  As a teacher, you may want to either set-up the student 
accounts yourself to maintain some administrative control, or maintain a set of “generic” student 
accounts that you have students use for projects. If students have school e-mail accounts, they can be 
used to set-up a Google Account so that everything is linked. 
 
Step #1:  Log into the GMail/Google Account Web Site: http://www.gmail.com  (it will redirect you 
to the Google site for setting up gmail) 
 
Step #2:  Click on “Sign up for Gmail” on the lower right 
side (see picture at right) 
 
Step #3:  You will be prompted with a series of questions.  
Please answer the questions paying particular attention to the 
Login Name and Password.  You will need these to 
collaborate on a document. 
 
Step #4:  When you have successfully created 
your account you will see the following 
message. 
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